
Saving ACH files as Templates
Under ACH Activity, click Copy next to the ACH file: 

File will open. Scroll to the bottom and click “Save for later”

Click “Save as template”

Template will open. Set the template name.

 Then scroll to bottom and click “Save”.



Using ACH Templates
Available templates are listed in the “Templates” tab.

“Send” will send an ACH file using the template. “Edit” allows you to change the template. 


